
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Industrial Development Authority 
of Russell County, Virginia 

Agenda Packet 
Thursday, July 21, 2016 

Bonanza Family Restaurant 
5:00 P.M. 



Virginia Code 
Closed Sessions 2.2-3711 

1.  Personnel 
3.  Acquisition/Sale of Property 
4.  Privacy of Individuals 
5.  Prospective Business 
7.  Legal 

 



July 21, 2016 

AGENDA 
 The Industrial Development Authority of Russell County Virginia will hold its regular 
monthly meeting on July 21,2016 at Bonanza Family Restaurant, Main Street, Lebanon, 
Virginia, and beginning at 5:30 PM. 
 

1. Call to Order 
2. Roll Call 
3. Reconvene Meeting from June 9, 2016 
4. Adjourn June 9, 2016 meeting 
5. Reconvene Meeting from June 29, 2015 
6. Adjourn June 29, 2016 meeting 
7. Call to order regular monthly meeting 
8. Welcome Guests 
9. Approval of  Minutes from June 9th, 22nd, and 29th meetings 

10. Approval of Financial and Treasurer’s Report 
11. Attorney’s Report 
12. Committee Reports 
13. Old Business 
14. New Business 
15. Closed Session as permitted by Virginia Code #2.2-3711 
16. Adjourn Meeting 

 
Attachments 
a. Email – Johnathan Belcher regarding Holiday Inn Payments (page A1) 
b. Resignation Letter (Page A2) 
c. Virginia Announcements of Employment Creation and Capital 

Investment (page A3-A7) 

 



June 9, 2016 
 

The Regular monthly meeting of the Industrial Development Authority of 
Russell County, Virginia was held on  June 9, 2016, at the Bonanza Family 
Restaurant, Main Street, Lebanon, Virginia, and beginning at 5:00 P.M. 
 
 

MEMBERS  
 PRESENT:    Tony Dodi, Chairman 
    Roger Sword, Vice Chairman 
    J. C. Boyd, Member 
    Scott Gilmer, Member 
    Mike Hincher, Member 

Sam Whited, Member 
    Tom Cook, Member 
    Becki Joyce, Member 

 
 STAFF:  Carlton Elliott, Financial Officer  
    Ben Chafin, Attorney 
    Lonzo Lester, County Administrator 
  

ABSENT:  Mike Duty, Member 
 
 GUESTS:  Suzanne Potts, Daycare Center 

 
 
The Chairman called the meeting to order at 5:04 P.M.  
 
Secretary called the roll and recorded the roll call.  
 

APPROVAL OF MINUTES 
Upon motion made by Becki Joyce, second by Mike Hincher and duly 

approved by the Industrial Development Authority of Russell County, Virginia to 
approve the minutes of May 12th meeting as presented. 
 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Hincher, S. Whited, T. Cook, B. Joyce 
Nay: None 
Absent: M. Duty 

 



FINANCIAL REPORT 
Financial report was presented by Carlton Elliott 
 
Upon motion made by Sam Whited, second by Roger Sword, and duly 

approved by the Industrial Development Authority of Russell County, Virginia to 
approve the Financial Report of May 31, 2016 as presented and to pay all bills as 
presented with the following additions; 

 
Russell County Board of Supv. $3500.00 
Starnes Inc. $66.00 
US Postal Service $110.00 

 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Hincher, S. Whited, T. Cook, B. Joyce 
Nay: None 
Absent: M. Duty 

 
VCEDA LOAN EXTENTION 

The loan from VCEDA for the CGI project has been extended for ten years. 
 

DSS LEASE 
The DSS director, in response to the lease increase proposed by the IDA, is 

recommending the DSS board of directors not accept the increase. The Attorney 
recommends the building committee meet with the DSS director. The Chairman 
authorized the building committee to meet with the DSS director.  

 
HEALTH DEPARTMENT REQUEST 

The Chairman presented a request from the Health Department for the installation 
of an entry lock system. 

 
Upon motion made by Becki Joyce, second by Mike Hincher, and duly 

approved by the Industrial Development Authority of Russell County, Virginia 
allowing the Health Department to install an entry lock system at no cost to the 
IDA. 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Hincher, S. Whited, T. Cook, B. Joyce 
Nay: None 
Absent: M. Duty 
 



COMMITTEE REPORT 
 Repair estimate for the sign at the industrial park on route 71 is $6,000.00.  
The building committee recommends assessing each tenant $300.00 to supplement 
The cost. The Chairman authorized Scott Gilmer & Roger Sword to apply for a 
marketing grant from VCEDA to repair the sign. 
 

Upon motion made by J.C. Boyd, second by Mike Hincher and duly 
approved by the Industrial Development Authority of Russell County, Virginia to 
repair the sign at the industrial park on route 71 at a cost of $6,000.00 

 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Hincher, S. Whited, T. Cook, B. Joyce 
Nay: None 
Absent: M. Duty 
 

DAYCARE CENTER REPORT 
Mrs. Potts is requesting a letter of intent or contract from the IDA clarifying 

the conditions of the land grant.   
 
Upon motion made by J.C. Boyd, second by Becki Joyce, and duly approved 

by the Industrial Development Authority of Russell County, Virginia authorizing 
the attorney to send a letter to TruPoint Bank defining the conditions of the land 
grant for the Daycare Center. 
 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Hincher, S. Whited, T. Cook, B. Joyce 
Nay: None 
Absent: M. Duty 

 
NEWMARK CONTRACT 

The Newmark Group accepted the terms of the contract for marketing the 
shell building in the regional industrial park. The contract has not been signed until 
a plat is completed. 

 
CLOSED SESSION 

 Upon motion made by J.C. Boyd, second by Sam Whited and duly approved 
by the Industrial Development Authority of Russell County, Virginia to go into 
Closed Session as permitted by, VA Code#2.2-3711 (1) Personel (5) Prospective 



new business that has not been previously announced, VA Code 2.2-3711 (7) 
Legal. 
 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Hincher, S. Whited, T. Cook, B. Joyce 
Nay: None 
Absent: M. Duty 

 
RECONVENE TO PUBLIC SESSION 

 Upon motion made by Jay Boyd, second by Mike Duty, and duly approved 
by The Industrial Development Authority of Russell County, Virginia, the 
Chairman called the meeting back into regular session and requested the 
“Certification Motion after reconvening in Public Session”. 
 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Hincher, S. Whited, T. Cook, B. Joyce 
Nay: None 
Absent: M. Duty 

 
CERTIFICATION AFTER RECONVENING IN PUBLIC SESSION 

 The Industrial Development Authority of Russell County, Virginia hereby 
certifies that, in the closed session just concluded, nothing was discussed except 
the matter or matters (1) specifically identified in the motion to convene in closed 
session and (2) lawfully permitted to be so discussed under the provision of the 
Virginia Freedom of Information Act cited in that motion. 
 
The Roll Vote Was: 
 

J. C. Boyd  Yes   Mike Hincher Yes 
 Tom Cook  Yes       Becki Joyce  Yes 
 Tony Dodi  Yes   Roger Sword Yes 
 Mike Duty  Absent  Sam Whited  Yes 
 Scott Gilmer Yes 
 

ADJOURNMENT 
Upon motion made by Roger Sword, second by Becki Joyce, and duly 

approved by the Industrial Development Authority of Russell County, Virginia to 
adjourn this meeting to reconvene on July 21, 2016 at 5:00 P.M. 



 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Hincher, S. Whited, T. Cook, B. Joyce 
Nay: None 
Absent: M. Duty 
 

Upon motion made by Mike Hincher, second by Becki Joyce, and duly 
approved by the Industrial Development Authority of Russell County, Virginia to 
move the regular July meeting to July 21, 2016 at 5:30 P.M. 
 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Hincher, S. Whited, T. Cook, B. Joyce 
Nay: None 
Absent: M. Duty 
 



June 22, 2016 
 

Special called meeting of the Industrial Development Authority of Russell 
County, Virginia was held on June 22, 2016, at the Bonanza Family Restaurant, 
Main Street, Lebanon, Virginia, and beginning at 5:00 P.M. 
 
 

MEMBERS  
 PRESENT:    Tony Dodi, Chairman 
    Roger Sword, Vice Chairman 
    J. C. Boyd, Member 
    Scott Gilmer, Member 
    Mike Duty, Member 

Sam Whited, Member 
    Tom Cook, Member 
    Becki Joyce, Member 

 
 STAFF:  Carlton Elliott, Financial Officer  
    Katie Patton, Attorney 
    Lonzo Lester, County Administrator 
  

ABSENT:  Mike Hincher, Member 
 
  
The Chairman called the meeting to order at 5:10 P.M.  
 
Secretary called the roll and recorded the roll call.  
 

AGENDA AMMENDMENT 
Upon motion made by J.C. Boyd, second by Sam Whited and duly approved by the 
Industrial Development Authority of Russell County, Virginia amending the 
agenda moving the closed secession to the first order of business. 
 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Duty, S. Whited, T. Cook, T Dodi 
Nay: None 
Absent: M. Hincher 
 
 

 
 



CLOSED SESSION 
 Upon motion made by J.C. Boyd, second by Sam Whited and duly approved 
by the Industrial Development Authority of Russell County, Virginia to go into 
Closed Session as permitted by, VA Code#2.2-3711 (1) Personel (5) Prospective 
new business that has not been previously announced, VA Code 2.2-3711 (7) 
Legal. 
 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Duty, S. Whited, T. Cook, T Dodi 
Nay: None 
Absent: M. Hincher 

 
RECONVENE TO PUBLIC SESSION 

 Upon motion made by Jay Boyd, second by Mike Duty, and duly approved 
by The Industrial Development Authority of Russell County, Virginia, the 
Chairman called the meeting back into regular session and requested the 
“Certification Motion after reconvening in Public Session”. 
 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Duty, S. Whited, T. Cook, T Dodi 
Nay: None 
Absent: M. Hincher 

 
CERTIFICATION AFTER RECONVENING IN PUBLIC SESSION 

 The Industrial Development Authority of Russell County, Virginia hereby 
certifies that, in the closed session just concluded, nothing was discussed except 
the matter or matters (1) specifically identified in the motion to convene in closed 
session and (2) lawfully permitted to be so discussed under the provision of the 
Virginia Freedom of Information Act cited in that motion. 
 
The Roll Vote Was: 
 

J. C. Boyd  Yes   Mike Hincher Absent 
 Tom Cook  Yes       Becki Joyce  Yes 
 Tony Dodi  Yes   Roger Sword Yes 
 Mike Duty  Yes   Sam Whited  Yes 
 Scott Gilmer Yes 
 

 
 



ACTION FROM CLOSED SESSION 
Upon motion made by J.C. Boyd, second by Mike Duty and duly approved 

by the Industrial Development Authority of Russell County, Virginia to employ 
Harry Rutherford as economic development advisor for a term of one year at 
$3,500.00 per month. Travel expense for overnight stays will also be reimbursed. 
Mr. Rutherford will report and be directed by the Chairman of the IDA. Mr. 
Elliott’s pay will be adjusted for the decrease in duties taken on by Mr. Rutherford. 
Members shall surrender his or her monthly stipend of $200.00 and shall be 
compensated by submitting a voucher for $100.00 per legitimate meeting. 
 
Call for a roll vote: 
 

J. C. Boyd  Yes   Mike Hincher Absent 
 Tom Cook  Yes       Becki Joyce  No 
 Tony Dodi  Yes   Roger Sword No 
 Mike Duty  Yes   Sam Whited  Yes 
 Scott Gilmer No 
 

ELECTION OF OFFICERS 
 The Chairman gave the chair to Katie Patton, Attorney for the election of 
Chairman. 

Chairman 
Nomination of Tony Dodi for Chairman made by Sam Whited, a second by 

Mike Duty. 
 
No further nominations. 

 
The Roll Vote Was: 
 

J. C. Boyd  Yes   Mike Hincher Absent 
 Tom Cook  Yes       Becki Joyce  Yes 
 Roger Sword Yes   Sam Whited  Yes 
 Mike Duty  Yes   
 Scott Gilmer Yes 

 
Tony Dodi is elected Chairman. 
The chair is returned to newly elected chairman Tony Dodi. 

 
 
 



Vice-Chairman 
Nomination of Becki Joyce for Vice-Chairman made by Roger Sword, a 

second by J.C. Boyd. 
 
No further nominations. 

 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Duty, S. Whited, T. Cook, T Dodi 
Nay: None 
Absent: M. Hincher 
Abstained: B. Joyce 
 
 Becki Joyce is elected Vice-Chairman. 

 
Treasurer 

Nomination of Mike Duty for Treasurer made by J.C. Boyd, a second by 
Roger Sword. 

 
No further nominations. 

 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, S. Whited, T. Cook, B. Joyce, T Dodi 
Nay: None 
Absent: M. Hincher 
Abstained: M. Duty 
 
 Mike Duty is elected Treasurer. 
 

AUTHORIZING OFFICERS 
Upon motion made by Scott Gilmer, second by J.C. Boyd, and duly 

approved by the Industrial Development Authority of Russell County, Virginia 
authorizing the Chairman, Vice-Chairman, and Treasurer to sign documents 
pertaining to matters before the IDA. 

 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Duty, S. Whited, T. Cook, T Dodi 
Nay: None 
Absent: M. Hincher 

 
 



CONTRACT SERVICES 
Upon motion made by Mike Duty, second by Sam Whited, and duly 

approved by the Industrial Development Authority of Russell County, Virginia to 
contract bookkeeping services with Mr. Elliott, for a term of one year. 

 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Duty, S. Whited, T. Cook, T Dodi 
Nay: None 
Absent: M. Hincher 
 

Upon motion made by J.C. Boyd, second by Sam Whited, and duly 
approved by the Industrial Development Authority of Russell County, Virginia to 
contract legal services with Chafin Law Firm, for a term of one year. 

 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Duty, S. Whited, T. Cook, T Dodi 
Nay: None 
Absent: M. Hincher 

   
ECONOMIC DEVELOPMENT 

Upon motion made by Mike Duty, second by Roger Sword, and duly 
approved by the Industrial Development Authority of Russell County, Virginia to 
contribute $2,300.00 per month to the Russell County Board of Supervisors for the 
purpose of economic development. Payments shall begin September 1, 2016 and 
end August 31, 2014. 

 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Duty, T. Cook, T Dodi 
Nay: S. Whited 
Absent: M. Hincher 

 
ADJOURNMENT 

Upon motion made by Sam Whited, second by Mike Duty, and duly 
approved by the Industrial Development Authority of Russell County, Virginia to 
adjourn this meeting at 6:52 P.M. 
 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Duty, S. Whited, T. Cook, T Dodi 
Nay: None 
Absent: M. Hincher 



June 29, 2016 
 

Special called meeting of the Industrial Development Authority of Russell 
County, Virginia was held on June 29, 2016, at the Bonanza Family Restaurant, 
Main Street, Lebanon, Virginia, and beginning at 5:00 P.M. 
 
 

MEMBERS  
 PRESENT:    Tony Dodi, Chairman 
    Roger Sword, Vice Chairman 
    J. C. Boyd, Member 
    Scott Gilmer, Member 
    Mike Duty, Member 

Sam Whited, Member 
    Tom Cook, Member 
    Becki Joyce, Member 

Mike Hincher, Member 
 

 STAFF:  Carlton Elliott, Financial Officer  
    Ben Chafin, Attorney 
    Lonzo Lester, County Administrator 
  

GUESTS:  Lou Ann Wallace, Board of Supervisors   
 
  
The Chairman called the meeting to order at 5:13 P.M.  
 
Secretary called the roll and recorded the roll call.  
 

CLOSED SESSION 
 Special called meeting for the purpose of closed session. 
Closed Session as permitted by, VA Code#2.2-3711 (1) Personel  (7) Legal. 
 

 
 
 

RECONVENE TO PUBLIC SESSION 
 Upon motion made by Jay Boyd, second by Mike Duty, and duly approved 
by The Industrial Development Authority of Russell County, Virginia, the 
Chairman called the meeting back into regular session and requested the 
“Certification Motion after reconvening in Public Session”. 



The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Duty, S. Whited, T. Cook, T Dodi, M 
Hincher 
Nay: None 

 
CERTIFICATION AFTER RECONVENING IN PUBLIC SESSION 

 The Industrial Development Authority of Russell County, Virginia hereby 
certifies that, in the closed session just concluded, nothing was discussed except 
the matter or matters (1) specifically identified in the motion to convene in closed 
session and (2) lawfully permitted to be so discussed under the provision of the 
Virginia Freedom of Information Act cited in that motion. 
 
The Roll Vote Was: 
 

J. C. Boyd  Yes   Mike Hincher Yes 
 Tom Cook  Yes       Becki Joyce  Yes 
 Tony Dodi  Yes   Roger Sword Yes 
 Mike Duty  Yes   Sam Whited  Yes 
 Scott Gilmer Yes 
 

 
 

ACTION FROM CLOSED SESSION 
Upon motion made by J.C. Boyd, second by Mike Duty and duly approved 

by the Industrial Development Authority of Russell County, Virginia to rescind the 
motion employing Harry Rutherford as economic development advisor for a term 
of one year at $3,500.00 per month, further rescinding Mr. Elliott’s pay adjustment 
and the surrender of member stipends. 

 
The vote was: 
Yea:  R. Sword, J. Boyd, S. Gilmer, M. Duty, S. Whited, T. Cook, T Dodi, M 
Hincher 
Nay: None 
 
 
 
The Chairman relinquished the chair to Becki Joyce, Vice-Chairman. 
 

 
 



RESIGNATIONS 
Mr. Dodi presents his resignation in writing to Lonzo Lester, County 

Administrator. Mr. Dodi subsequently exits the meeting. 
 

Mr. Duty presents his resignation in writing to Lonzo Lester, County 
Administrator. Mr. Duty subsequently exits the meeting. 

 
Mr. Boyd presents his resignation in writing to Lonzo Lester, County 

Administrator. Mr. Boyd subsequently exits the meeting. 
 

Mr. Cook presents his resignation verbally to Lonzo Lester, County 
Administrator. Mr. Cook subsequently exits the meeting. 
 

Mr. Whited presents his resignation verbally to Lonzo Lester, County 
Administrator. Mr. Whited subsequently exits the meeting. 
 

MEETING SUSPENDED 
 Due to the resignations there is no longer a quorum for the meeting. The 
meeting is suspended until which time a quorum can be realized. 



























2,372.00
8,046.35
1,000.00
3,500.00

504.10
184.70
184.70
184.70
184.70
184.70
184.70
184.70
184.70
207.90
182.59
775.00
341.82
766.25

20.00
10,786.35

66.00
1,516.00

110.00
446.97
157.17

21,877.01
1,480.00

24.52
Ending 308,578.41

6/30/2016 Interest Bank Stmnt 308,578.41
6/30/2016 Deposit CASH RECEIPT 308,553.89

285,196.88
6/30/2016 Deposit Deposit 307,073.89
6/22/2016 Check 002455 Bonanza

285,801.02
6/16/2016 Check W0003 Internal Revenue 285,354.05
6/9/2016 Check 005396 United States Postal 

287,427.02
6/9/2016 Check 005395 Susan's Cleaning 285,911.02
6/9/2016 Check 005394 Starnes, Inc

298,279.37
6/9/2016 Check 005393 Russell County Board 287,493.02
6/9/2016 Check 005392 Hillhouse Graphic 

299,065.62
6/9/2016 Check 005391 Carlton Elliott 298,299.37
6/9/2016 Check 005390 Nelson A. Dodi

300,182.44
6/9/2016 Check 005389 Chafin Law Firm, PC 299,407.44
6/9/2016 Check 002454 Bonanza

300,572.93
6/9/2016 Check 002453 Roger Sword 300,365.03
6/9/2016 Check 000225 Joyce, B.

300,942.33
6/9/2016 Check 000224 Hincher, M. 300,757.63
6/9/2016 Check 000223 Cook, E.

301,311.73
6/9/2016 Check 000222 Gilmer, S. 301,127.03
6/9/2016 Check 000221 Boyd, J.

301,681.13
6/9/2016 Check 000220 Whited, S. 301,496.43
6/9/2016 Check 000219 Sword, R.

302,050.53
6/9/2016 Check 000218 Duty, M. 301,865.83
6/9/2016 Check 000217 Dodi, N.

299,054.63
6/9/2016 Deposit Deposit 302,554.63
6/2/2016 Check 005388 RCMC Foundation
6/2/2016 Deposit Deposit 300,054.63

Beginning Balance: 289,636.28

6/2/2016 Deposit CASH RECEIPT 292,008.28

Comment/ Document
Amount

Bank 
BalanceCheck Payee Name

Document/ 
Check

Document
Type

Check
Number

Bank Recap Report
For All Document Types
Document Date Range: From: 0601 To: 0630

IDA of Russell County VA (IDA)
Bank Code: FB&T Operating Account



3,247.30
2,599.45
4,779.74
2,685.10
5,287.86

18,599.45
3,247.30
2,599.45
4,779.74
2,685.10
5,287.86
Ending 

Deposit came after 1st of month

18,316.71-
18,316.71-

6/30/2016 Check 002463 Virginia Small Business

10,343.75-
6/30/2016 Check 002462 Virginia Coalfield 13,028.85-
6/30/2016 Check 002461 Virginia Coalfield 

2,964.56-
6/30/2016 Check 002460 Virginia Coalfield 5,564.01-
6/30/2016 Check 002459 Cumberland Plateau
6/9/2016 Deposit Deposit 282.74

13,028.85-
6/1/2016 Check 002458 Virginia Small Business 18,316.71-
6/1/2016 Check 002457 Virginia Coalfield 

5,564.01-
6/1/2016 Check 002456 Virginia Coalfield 10,343.75-
6/1/2016 Check 002455 Virginia Coalfield 

Beginning 282.74
6/1/2016 Check 002454 Cumberland Plateau 2,964.56-

Comment/ Document
Amount

Bank 
BalanceCheck Payee Name

Document/ 
Check

Document
Type

Check
Number

e

Bank Recap Report
For All Document Types
Document Date Range: From: 0601 To: 0630

IDA of Russell County VA (IDA)
Bank Code: FB&T Motel Account



35,145.98
12,258.02
22,099.16

3.56
Ending 41,996.90

6/30/2016 Interest Bank Stmnt 41,996.90

64,092.50
6/2/2016 Check 002652 Town of Lebanon VA 41,993.34
6/2/2016 Check 002651 Virginia Coalfield 

Beginning 41,204.54
6/2/2016 Deposit Deposit 76,350.52

Comment/ Document
Amount

Bank 
BalanceCheck Payee Name

Document/ 
Check

Document
Type

Check
Number

Bank Recap Report
For All Document Types
Document Date Range: From: 0601 To: 0630

IDA of Russell County VA (IDA)
Bank Code: FB&T - Steel Fab



Carlton Elliott 
PO Box 1396 

Lebanon, VA 24266 
 
 
 
 
 
Invoice July 18, 2016 
 
Russell County IDA 
PO Box 2378 
Lebanon, VA 24266 
 
Please accept this letter as my notice of resignation as bookkeeper for the Russell County IDA. 
This resignation shall be effective July 19, 2016. 
 
I have been appointed to the IDA board and have been advised by legal counsel to resign my position as 
bookkeeper.  It has been a pleasure serving the board and I look forward to working with you as a 
member. 
 
Sincerely, 
 
 
Carlton Elliott 
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